
To retrieve your invoice: 

Step 1 Go to:  https://www.nefec.org/ 

Step 2 Click “Sign In” and sign in with your Google email or create 
a sign in: 

Step 3 
Click on: 

Step 4 

Click on: 

Step 5 Scroll down and click on: 

Step 6 If prompted for a course key enter:  email 
symondsh@nefec.org or registerc@nefec.org 

https://www.nefec.org/
mailto:symondsh@nefec.org
mailto:registerc@nefec.org


Step 7 

Step 8 

Scroll down and read the directions carefully: 

Then click on “Facilitator Invoices” 
Step 9 

Find your folder and click on it:  Example:

Step 10 View the spreadsheet with your completers and the invoice 
of what you will be getting paid  

Example:  

Reminder REMEMBER:  Do not send any confidential student 
information back without password protecting it –  

Warning Please read all of Heather’s detailed instructions first, 
before contacting her with questions.  Thank you. 


